Parent Guide to Microsoft Teams

i office 365 > Students loginto their Office365 using their school logon and
password. When they open the page they go to the icon on the left
hand side with 9 dots together. Once you click on this you will get the

Apps Apps shown on the left.

Choose to open Teams. When in Teams students will be able to see
all over their class like the image shown below.
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When they should have their timetabled lesson students will click on their class code to enter the group,
once in that groups students will be able to see staff comments in the chat function and any assignments
and lesson resources that have been uploaded on the screen. Students then should just follow the
instructions as set out by the class teacher.
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Sarah Hanquinioux 09/10/2020 13:05
This week's work has been uploaded onto Show My Homework. It is either a CV or cover letter/application - let me know if you need any
support doing this. Submission is on SMHW. Have a lovely weekend!
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If the class teacher has created a live lesson your child will see a screen like this, they can then click join to
be part of that live class.
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